Regulation 18 Draft Horsham District Local Plan 2019-2036
Guidance Note of How to Make Comments Using Online Consultation System
Anonymous representation will not be accepted.
Inappropriate, derogatory or discriminatory comments regarding an individual or a collective group
of individuals will be disregarded
When making a comment about the Local Plan, it is important to action the following guidelines:







Clearly identify the issue you are talking about. Comment on a specific policy number or
section of the plan.
If you are objecting to part of the plan, it would assist to clearly state what you would like to
see changed and suggest an alternative.
Relate your comment to planning issues
As far as possible, support your comment with evidence.
All comments made will be public information. For this reason, please avoid using personal
details or photographs which indicate personal information.
If you are providing comments in an attachment, please ensure that a summary and
description of the proposed change have been provided.

Guidance on how to use the online consultation system are provided on the following pages. Should
you require any further advice or assistance please email strategic.planning@horsham.gov.uk
Comments relating to the potential strategic locations can be made directly against each specific site,
which are individually detailed, within the Potential Housing Allocations section of Strategic Policy 14 –
Options for Housing Growth.
Comments relating to the smaller sites which are located throughout the District, can be made against
Table 1: Smaller Sites with potential for allocation which is detailed within the Small Scale
Development section of Strategic Policy 14 – Option for Housing Growth.
Comments in relation to the Evidence Base should be made against the relevant section of the Draft
Local Plan. Should you require clarification as to which section is the most appropriate, please email
strategic.planning@horsham.gov.uk
Comments in relation to the Interim Sustainability Appraisal should be sent by email, or comment
form is available on request. Please contact strategic.planning@horsham.gov.uk

Under the title ‘Respond’ at the bottom of the webpage please click on the blue button entitled
‘Respond by making comments on the consultation document’:

This will take you to the Draft Horsham District Local Plan 2019-2036 and you will be able to read the
document chapter by chapter or navigate to the specific section that you are interested in by clicking
directly on the Chapter title detailed on the left hand side of the screen (please see circled text).

To comment directly of the section of the document that you are wishing to submit your views, click
on the ‘Add a comment’ button which is located at the end of each section or policy throughout the
document.

A message will appear asking for registration, or if already registered to log in.

The following screen will appear, please click on the option which is appropriate for you:

Once registration is complete and you have logged in you will be able to comment on your selected
section of the Draft Local Plan:

Please ensure that you click ‘Submit Comment’ immediately after inputting your views as this saves
your comment. You can still go back later and amend your comment, at any time up until the
consultation ends.

Once submitted the following screen will appear with a number of options, as shown, for you to
choose from:

A confirmation email will also be received:

Should you wish amend your comment at a later date (add additional information or delete) please
click on the ‘View the progress of this comment’ link within the confirmation email. This will allow
you to view a summary of your comment and modify the response. You will also be able to
‘Download as a PDF’.

If you are happy with your comments as submitted, you don’t need to do anything further. We will
contact you when we reach the next stages of the Local Plan production.

